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Tém tit

EndNote la mot phan mém qudn 1y cdc danh muc tai liéu tham khao khi viét bai ludn va bai bdo,
dwoe san xudt béi Thomson Reuters. Trong bai bdo nay, ching t6i trinh bay cdch sir dung phan mém
EndNote dé thanh ldp ngdn hang danh muc tai liéu tham khdo, trich dan va sdp xép tw dong cdc tai liéu
tham khao trén tép Microsoft Word, thay doi dinh dang trich dan va dinh dang danh muc trong tai liéu
tham khao, tach riéng tai liéu tham khao tiéng Anh va tai liéu tham khdo tiéng Viét.

Tir khéba: tai liéu tham khdo, trich dan, EndNote.

1. Giéi thiéu

Viéc ghi chinh xac tai liéu tham khao la mot
yéu cau bat budc dbi voi cac bai luan va bai bao
khoa hoc. Tuy nhién, néu chung ta thuc hién trich
dan thu cong thi chung ta thuong gip mot sé kho
khan nhu: sép Xép thir tu danh muc tai liéu tham
khéo, dua vao tai liéu tham khao khong c6 trich
dan trong bai viét hodc nguoc lai, phai dinh dang
tung tai liéu tham khdo... Chinh vi ly do d6 ma tap
doan Thomson Reuters d3 san xuit ra phan mém
EndNote dé hd tro quan 1y danh muc tai liéu tham
khao [9]. Bén canh tai liéu huéng dan ctia nha san
xudt [7], cong dong st dung EndNote nudc ta da
bién tap nhiéu tai liéu huéng dan sir dung, ciing
nhu thanh 1ap kho dir li¢u riéng [2], [4], [8]. Khi
ching ta két hop phan mém EndNote véi phan
mém Microsoft Word thi cac danh muc trong tai
liéu tham khao sé:

- Trung khop véi céc tai liéu tham khao da
duoc trich dan trong bai viét;

- Ty dong sap xép va dinh dang;

- C6 thé tach riéng hai danh muyc tai li¢u tham
khao tiéng Viét va tiéng Anh.

Hon nita, ching ta co thé thay ddi kiéu trich
dan, dinh dang danh muyc tai liéu tham khao mdt
cach nhanh chong va sit dung mét co sé dir li¢u
cho nhiéu bai viét khac nhau. Chiing ta thyc hién
cong viéc do6 qua 3 budc:

- Xay dung ngan hang danh muc tai li¢u tham
khao v&i phan mém EndNote;

- Trich dan céc tai liéu trong ngan hang vao
bai viét;

) Khoa Su pham Toan — Tin, Truong Dai hoc Dong Thap.
) Khoa Gi4o duc Tiéu hoc — Mam non, Truong Pai hoc
Dong Thép.
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- Thay d6i dinh dang céc trich din va dinh
dang cac danh muc trong tai li€¢u tham khao.

2. Bién tap tai liéu tham khao trén tép Micro-
soft Word véi sy hd trg ciia phin mém EndNote

2.1. Cai dit phan mém EndNote

Chung ta tién hanh cai dit phan mém EndNote
theo cac budc sau:

- Download ban dung thtr tai http://endnote.
com/downloads/30-day-trial hodc ban day du tai
https://www.dropbox.com/s/6sfozwtx 1bgfc3k/
Endnote.rar?dl=0.

- M6 tép ENX7Install.exe vira download vé
dé tién hanh cai dit. Sau khi may tinh khoi dong
ctra sb cai dat (Hinh 1), chung ta nhap chudt trai
vao nut Next.

[N~

1 EndNote X7.0.1 Setup

Welcome to EndNote X7.0.1

EndNote is by far the best bibliography creation tool there is, but it
does so much more than that!

* Search hundreds of online resources.

* Find full text with one click.

* Automatically update references and fill in missing data.
* Create Smart Groups that organize for you.

* Share references and groups and collaborate on papers.

ENDNOTE

* Sync your library for easy access from any computer.
* Read, annotate and search PDFs.

Thank you for choosing EndNote and enjoy!

The EndNote Team
Thomson Reuters
T ()
e =

Hinh 1. Giao dién cai dit EndNote

- Chon I would like a 30-day free trial & ctra
sO Select Installation va nhip vao Next.

- Tiép tuc nhap Next & cira s6 tiép theo.

- Bén ctra s6 End User License Agreement
chung ta chon I accept the license agreement va
nhap vao Next.

THOMSON REUTERS
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- Tiép tuc chon Next dén khi xuét hién cua
s6 EndNote X7 has been successfully installed.

- Cudi cung, chung ta chon Finish va khoi
d6ng lai may tinh dé hoan thanh qua trinh cai dat.

2.2. Xay dung ngan hang danh muc tai liéu
tham khio véi phin mém EndNote

Dé tao mot ngan hang danh muyc tai liéu tham
khao trén phﬁn mém EndNote, chung ta chon File
— New... (Hinh 2), dat tén va luu lai ngan hang.

@[ File | Edit References Groups Tools Window

E‘ New... !
Hinh 2. Tao ngin hang tai liéu tham khao

|References Groups Tools Window Help

New Reference

Ctrl+N |

Hinh 3. Thém mgt tai liéu tham khao

Luwu y: Dé truy xuét, quan 1y thuan loi danh
muc tai li¢u tham khao va tranh trung l1ap ching ta
nén tao mot ngan hang tai licu tham khao duy nhét.

Sau khi tao dugc ngan hang tai li¢u tham
khao, chung ta can dua cdc danh muc vao ngin
hang nay. C6 nhiéu cach dé thuc hién nhu: lay dir
liéu tur website, tur cac t€p *.pdf, nhap thong tin
truc tiép. .. Ban doc c6 thé tim hiéu chi tiét vin dé
nay tai [5]. Sau day, chung t6i1 trinh bay cach nhap
thong tin tryc tiép.

- Pau tién, chung ta thém tai liéu vao ngén hang
bang cach chon References — New References

(Hinh 3) hodc nhip chudt vao nat 2, xac dinh
loai tai liéu nhu bai bao (Journal Article), sach
(Book), mdt muc trong sach (Book Section), luén
van (thesis), trang web (Web Page)... trong hop
thoai Reference type.

- Tiép theo, chiing ta nhap vao cac thong tin
can thiét cho tai liéu nhur Hinh 4. Trong céac thong
tin can nhép, chung ta cn luu ¥ cach nhap ho va
tén cua tic gia tai liéu tiéng Anh va tai lidu tiéng
Viét khac nhau. Dbi voi tac gia tai liéu tiéng Anh
chung ta ghi first name, last name (tén, ho va
chit dém), vi du: “Morgan, Frank™; “Anh, Nguyen
Van”. Déi voi tac gia tai liéu tiéng Viét chung ta
ghi day du ho va tén thém dau «,”, vi du: “Nguyén
Vin Anh,”. Néu tai liéu c6 nhiéu tac gia thi ching
ta viét tén mdi tic gia trén mot dong.

- Sau khi nhdp cac thong tin, chiing ta chon

File — Save (Ctrl + S) va File — Close Refer-
ence (Ctrl + W) dé luu tai liéu tham khao va tré
vé ngan hang.

Chiing ta lap lai qué trinh nay dén khi nao nhap
da danh myc tai li¢u tham khao vao ngan hang. Khi
d6, chiing ta c6 thé mé tép Microsoft Word dé trich
dan tai liéu tham khao.

Rating
< Tén céc tac gia <

Year - =
2014 < Nam xuat ban <

Title
Codimension reduction in symmetric spaces < Tiéu dé bai bao <

Journal

Toai tai lieu <

Author
Di Scala, Antonio
Vittone, Francisco

Journal of Geometry and Physics Tén tap chi <
Volume

79 < S6 tap <

Issue - -

1 SO quyen <

Pages S6 trang <

29-33

Hinh 4. Nhép thong tin co' ban cho tai liéu

2.3. Trich din cdc tai li¢u trén phin mém
EndNote vao tép Microsoft Word

Sau khi cai dit phidn mém EndNote vao may
tinh thanh cong thi chiing ta s& thdy Ribbob End-
Note X7 khi khoi dong phan mém Microsoft Word
(Hinh 5). Chting ta chon vao nit Go to EndNote dé
kiém tra xem Word c6 két ndi véi EndNote thanh
cong chura. Néu két ndi thanh cong thi cira s6 cia
EndNote dugc bat Ién. Khi do, chung ta nhép td
hop phim Alt+1 hodc nhip vao biéu tugng %7
tir cira s6 ctia EndNote dé tré vé Microsoft Word.

Dé trich dan tai liéu tham khéo tir ngan hang
cua EndNote, chung ta thyc hi¢n nhu sau:

- Nhép chuot vao nut Insert Citation va chon
Insert Citation (Hinh 5).

- Trong ctra s6 EndNote X7 Find & Insert
my Reference, chung ta nhdp vao tén tac gia hodc
mot vai tir trong tén tai liéu vao Textbox va nhip
vao nut Find (Hinh 6).

- Sau khi EndNote liét ké ra danh muc cac tai
li¢u tham khao, ching ta chon tai li¢u can trich dan,
nhin vao nut Insert. Vi du nhu trong Hinh 6 chiing
ta s€ dugc (Wikipedia 2014).

AN RARD. . U = EndNoteAndWord.docx
@ & Go to EndNote |strte: [anGiang -]} — categorize Reterences - || €] Exportto
Edit & Manage Citation(s) || =5 Update Citations and Bibliography Instant Formatting is On ~ || /& Preference

7 Library Reference(s) i—ﬁ Convert Citations and Bibliography ~ ? Help

Hinh 5. Ribbon ctia EndNote trén Microsoft Word
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- Trong truong hop chiing ta mudn dugc két
qua trich dan dang Wikipedia (2014) thi chung
ta nhép chudt vao nuat Insert va chon Insert &
Display as: Author (Year).

- Sau khi tai liéu tham khao dugc trich dan thi
n6 s& duge chén vao cudi tép Word. Chung ta kiém
tra xem dinh dang nhu thé c6 pht hop chua. Néu
dinh dang do chua phu hgp thi ching ta chon lai
dinh dang khac hdp thoai Style trong Ribbon cua
EndNote. Trong truong hop khong c6 dinh dang
nao phii hop véi yéu cau thi chiing ta xem Muc 0
dé thiét 1ap dinh dang méi.

EndNote X7 Find & Insert My References
: Title

I Author Year
Oniine user guide
Wikipedia 2014 EndNote | 3

—

Reference Type: \Web Page
Record Number: 1
Author: Vikipedia,
Year: 2014
Title: EndNote
URL: http: //en. wikipedia.org/wil

-
|
y

et [v]) [ concd |[ nep |

Library: Endnote. enl

Insert & Display as: Author (Vear)

Hinh 6. Chén trich din va t&ép Microsoft Word

2.4. Thay d6i dinh dang trich din

Néu cac dinh dang tai liéu tham khao d3 c6
khong phu hop véi yéu cau thi chiing ta thyc hién
mot trong hai cach sau dé tao ra dinh dang theo
¥ mudn.

2.4.1. Ldy dinh dang tai liéu tham khao tu
website

Dbi voi cac bai viét bang tiéng Anh thi Thom-
son Reuters di tao hon 6000 dinh dang [6]. Di
vGi bai viét bang tiéng Viét thi chung toi da thiét
1ap mot s6 dinh dang thong dung. Cac ban c6 thé
tham khao tai dia chi:

https://www.dropbox.com/sh/7vzq8ttqgh4riv6/

AABISKWCQFp5MFcbY3wo00qoa?dl=0

Pé st dung cac dinh dang nay, ching ta thuc
hién nhu sau:

- Truy cap va website, download tép dinh dang
*.ens vé may tinh.

- Nhép chudt hai lan vao tép *.ens vira
download vé d¢ mé né bang EndNote.

- Trén cira s6 EndNote, chung ta chon File —
Save As..., dat lai tén va chon Save.

- Chon dinh dang méi b:;ing cach chon Select
Another Style trén Ribbon EndNote. Trong hop
thoai EndNote X7 Style, ching ta chon dinh dang
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phu hop va chon OK. Vi du chon dinh dang tai
li¢u cua Tap chi Khoa hoc Pai hoc Bong Thap
nhu Hinh 7.

Style: |D Th A i
¥ |ong TP =ndNote X7 Styles

=4 Up Select Another Style...

) Cq Annotated 1 Name Category
APA 6th Developmental Biology Biology
Author-Date DongThao Generic
DongThap

2 ¢
Showing 494 styles from C:\ProgrigFiles (x86)

Hinh 7. Chinh lai dinh dang tai liéu tham khéo

2.4.2. Tw tao dinh dang tai liéu tham khao

Dé tao ra mot dinh dang tai li¢u tham khao
riéng trén phan mém EndNote, chung ta thuc hién
nhu sau:

- Chon mdt dinh dang gﬁn giéng v6i dinh dang
ma chung ta can.

- Chon Edit — Output — Styles Edit “...”.
Khi d6, EndNote hién thi mot cira sd dé chung ta
thay doi dinh dang trich dan va danh muyc tai liéu
tham khao (Hinh 8).

- Truong Template trong muc Citations dugc
dung dé thay d6i hién thi trong trich din. Vi du
[Bibliography Number] sé hién thi trich dan theo
yéu ciu cua Tap chi Khoa hoc ctia Truong Pai hoc

In-Text Citation Template

[_InsertField »
Ambiguous Citations ———
Author Lists
Author Name

Citation
(Author, Year)
Citation - Author (Year)
Author(Year)

Thay déi dinh dang Bibliography Sort Order

Numbering trich din
Sort Order
[ BibTography

Templates

Order of appearance

Author +Title

© Author + Year + Title
Field Substitutions
Layout
Sort Order
Categories
Author Lists
Author Name
Editor Lists
Editor Name
Title Capitalization

First Author + Year + Other Authors
First Author + # of Authors + Year

Other...

Thay déi dinh dang
cac danh muc trong
tai liéu tham khao

Hinh 8. Thay ddi dinh dang trich din va danh
muc tai liéu tham khao

- Truong Template trong muc Bibliography
dugc dung dé thay ddi cach hién thi cac danh muc
tai liéu tham khao.

- Truong Layout trong muc Bibliography dung
danh sb hoic ky hi¢u danh muyc tai liéu tham khao.

- Truong Sort Order trong muc Bibliography
dung dé sap xép danh muyc tai liéu tham khao. Néu
chung ta mudn sap xép theo mot tiéu chuan khac
véi mac dinh thi chung ta chon muc Order... va
Iia chon thir tu sap xép.
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2.5. Hoan thanh bai viét

2.5.1. Tach riéng hai danh muc tai liéu tham
khdo tiéng Anh va tiéng Viét

Dé chia danh myc tai liéu tham khao thanh
danh muyc tiéng Anh va danh muc tiéng Viét, chung
ta thuc hién nhu sau:

- Nhap vao tu Anh trong truong Language
cho tat ca tai liéu tiéng Anh.

- Nhap vao tur Viet trong truong Language
cho tét ca tai liéu tiéng Viét. Nhap tén cua tac gia
dau truong Notes theo qui udc:

+ A—>AlL A A2

+ b — DI;

+ E—>EIl;

+ 0> 01;0—-02;

va bd qua cac déu séc, huyén, nang, hdi, nga.
Vi du: An — Aln, B6 — Bol, Déy — Dlaly.

( Sort Options [-A-J‘
Use the following controls to choose up to 5 fields as criteria
for custom sorting.

Sort First by this: -
’ Language . ] ‘ﬂ‘
Then by this: -
’ Notes v | ‘ﬁ‘
Then by this: e
’ Author v I ’éﬂ
Then by this: -
{Year v ] \ ﬂ‘
Then by this: e
! ’Tnﬂe . { ’ﬂ‘

Hinh 9. Tach ti liéu tiéng Anh va tiéng Viét

- Chon Edit — Output — Styles Edit “...”,
chon truong Sort Order trong muc Bibliography
va déi lai thr ty sdp xép nhu Hinh 9.

Luu y: Néu ban doc st dung dinh dang
LuanvanAnhViet.ens thi ching ta khong phai
thuc hién budc cudi.

2.5.2. Chuyén vé tép Microsoft Word théng
thuong

Sau khi t¢p Word dugc bién soan hoan chinh,
san sang giri dén cac tap chi hodc ddng nghiép,
chung ta can phai dua tép Microsoft Word vé dinh
dang Plain Text, khong bi anh hudng boi ma cua
EndNote. Chiing ta tao ra tép sao luu tir tép gdc
nhu sau:

- Chon Convert Citations and Bibliography
trong Ribbon EndNote.

- Chon Convert to Plain Text trong danh
sach (Hinh 10).

Style:
=% Update Citations and Bibliography Instant Formatting is Off ~

3 Convert Citations and Bnbliograpw
| —ﬁ« Convert to Unformatted Citations E

Hinh 10. Chuyén tép Word vé dang Plain Text

AnGiang - Categorize References ~

Ca Convert to Plain Text

- Chon OK trong hop thoai yéu cau ching ta
xac nhan loai bé cac ma cua EndNote.

Sau khi dua tép Word vé dinh dang plain text,
ching ta c6 thé dinh dang lai font, ¢& chir, gian
dong cua tai li¢u tham khao.

3. Két ludn va thio luin

Phan mém EndNote 12 mot trong nhirng phan
mém hd trg quan 1y va bién soan tai liéu tham khao
trén Microsoft Word tot nhat hién nay. N6 co rat
nhidu chtrc ning va cong cu vu viét. Bai bao chi
trinh bay so lugc vé cach ding EndNote tao ngin
hang danh muc tai liéu tham khao, trich dan vao
tép Word, thay ddi dinh dang trich dan, danh muc
tai liéu tham khao, sip xép va phén loai danh myc
tai liéu tham khao tiéng Anh va tiéng Viét. Qua
bai viét, chung ta thiy rang khi két hop EndNote
va Microsoft Word thi viéc trich dan tai liéu tham
khao dugc thuan tién, thay ddi dinh dang trich
dan ciing nhu dinh dang tai liéu tham khao nhanh
chong, viée sip xép thir tu cac tai liéu tham khao
duogc thyuc hién ty dong va s6 tai liéu trich dan vira
da v6i s tai liéu can tham khao trong bai viét. Hon
nita, viéc céc tap chi 16n ho trg trich dan céc bai
bao cho EndNote va EndNote c6 thé tu trich xuét
tai liéu tham khao tir tép pdf s& giup ich rat nhiéu
trong vi¢c xay dung ngan hang tai li¢u tham khao.
Mong mudn cta ching toi trong bai viét 1a gi6i
thiéu mét cach don gian, ngan gon dé ban doc st
dung phan mém hitu ich nay vao viéc viét cac bao
cao va bai bao khoa hoc.

Bén canh EndNote, c6 nhiéu phan mém
khac hd trg quan 1y tai liéu tham khao tot nhu:
Mendeley, Zotero, RefWorks, Papers... Trong s6
d6, hai phan mém mién phi Mendeley va Zotero
dang nhan dugc sy quan tdm va st dung nhiéu.
Ching c6 thé chay duoc trén cac hé diéu hanh
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Windows, Linus, i0S. Ngoai nhiing churc nang
co ban twong tu nhu EndNote, Zotero con c6 mé
rong cho trinh duyét Firefox nén thuan lgi trong
trich xuét tai liéu tham khao tir web. Mendeley
cho luu trit mién phi 1GB trén Website. Tuy
nhién, day la cac phan mém con kha non tré so

voi EndNote nén chung bi han ché vé cac kiéu
dinh dang, chirc nang tim kiém tai liéu tham khao
trong ngan hang va hd tro 1dy tai liéu tham khao
truc tiép tir website cua nha xuét ban... Ban doc
c6 thé tham khéo so sanh chi tiét gitta 3 phan
mém trén tai [1], [3]./.
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EDITING BIBLIOGRAPHIES ON A MICROSOFT WORD FILE WITH
THE ENDNOTE SOFTWARE FUNCTION

Summary

EndNote is a software package used to process bibliographies when writing essays and articles. It
is produced by Thomson Reuters. In this paper, we introduce how to use the EndNote software to build
a bibliography bank, to cite and sort automatically bibliographies in a Microsoft Word file, to change
citation styles and bibliography styles, to split bibliographies into English and Vietnamese ones.
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